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Purpose: To provide an appropriate and consistent method of assigning credit hours to academic 
courses 
 
All courses must comply with the requirements specified in this policy, regardless of the time period 
over which they are offered. All student learning must be linked to an educational outcome.  
 
A. Regulations Governing Minimum Number of Credits  

Pennsylvania College of Health Sciences complies with U.S. Department of Education and Middle 
States Commission of Higher Education (MSCHE) regulations governing minimum number of credits 
for degree conferral  for types of degrees as specified below.   

• Associate degrees require a minimum of 60 credits. 
• Bachelor degrees require a minimum of 120 credits.  
• Graduate degrees require a minimum of 30 credits.  
 

    Regulations Governing Credit Hours 
1. The U.S. Department of Education  

The U.S. Department of Education defines credit hour as “. . .an amount of work represented in 
intended learning outcomes and verified by evidence of student achievement that is an 
institutionally established equivalency that reasonably approximates not less than:  

(1) One hour of classroom or direct faculty instruction and a minimum of two hours out-
of-class student work for approximately 15 weeks for one semester or trimester hour 
of credit, or 10 to 12 weeks for one quarter hour of credit, or the equivalent amount 
of work over a different amount of time; or,  

(2) At least an equivalent amount of work as required in paragraph (1) of this definition 
for other academic activities as established by the institution, including laboratory 
work, internships, practica, studio work, and other academic work leading to the 
award of credit hours.” 
 

2. Middle States Commission on Higher Education (MSCHE)  
In accordance with federal regulation 34 CFR 602.24(f), MSCHE must review the institution’s 
policies and procedures for determining credit hours awarded, as well as the application of the 
institution’s policies and procedures to its programs and coursework, and make a “reasonable 
determination of whether the institution’s assignment of credit hours conforms to commonly 
accepted practice in higher education.”  

 
B. PA College Credit Hour Requirements 

The expectation exists for all courses, regardless of instructional format, delivery method, or 
synchronicity to have equitable content, rigor and learning outcomes. 

 
Didactic Credit Hours:  Each credit hour of instruction consists of one hour of classroom or directed 
faculty instruction for 15 weeks, or the equivalent over a different time period. To support optimal 
learning, students should complete a minimum of two hours of "out of class" academic engagement 
weekly per credit hour, for fifteen weeks or the equivalent over a different time period.  
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Labs/Clinical Experiences/Applied Practice Credit Hours: For other academic credit bearing 
activities including laboratories, internships, applied practice experiences and clinical experiences, 
an additional amount of academic work is required.  
 
Credit Hours are assigned using this formula: 

 
C. Course Methods 

1. Course Delivery Method:  

a.  
Course Delivery 
Method Instruction 

On-site Courses < 10% online 
delivery 

Limited use of alternate content delivery 
methods. Clinical courses and internships are 
considered on-site courses (on or off campus). 

Blended Courses 11% - 99% online 
delivery 

On-site meetings are required. Dates are 
provided at the time of course registration. 

Online Courses 100% online 
delivery 

There is no requirement for an on-site 
meeting, including testing (suitable proctor 
arrangements may be required). 

 
 

2. Level of Synchronicity: Blended and online courses may be synchronous or asynchronous, or a 
combination of the two, as defined below.   

a. Synchronous: Onsite courses are inherently synchronous in nature. Online classes are 
synchronous if they require students to be online at the same time. Synchronous course 
dates/times must be provided at the time of course registration. 

Instructional Format Associated Credit 
Didactic 1 credit: 15 hours of instructional time and 30 hours of “out-of-

class” academic engagement. (Example for 3 credit course: 45 
hours of instructional time and 90 hours “out-of-class” academic 
engagement totaling 135 hours over the duration of the course.) 

Science Lab  1 credit: 2-4 hours of laboratory instruction per week with 2 or 
more hours of student prep time per week over 15-week format or 
equivalent for the time period.  

Clinical in a Laboratory Setting 1 credit per 60 hours of contact 
Clinical/ 
Internship/Practicum/ 
Applied Practice/  
Service Learning  

1 credit per 60 hours of contact 

Independent Study Credit vary and will meet minimum credit hour requirements 
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b. Asynchronous: Course materials and activities can be accessed at any time, without any 
requirement for participation on a specific day/time. Students may be given a timeframe – 
usually a one-week window – during which they need to complete a predetermined set of 
activities. These activities may have deadlines set within the given one-week window. 
Optional synchronous sessions may be provided but cannot be required and should be 
recorded and made available to students who are unable to attend. An asynchronous course 
may have group activities.  Students may choose to connect in a smaller group using 
synchronous technology; however, the use of such technology cannot be required. 

 
D. Didactic Course Student Learning Hours:  

Student Learning Hours include instructional time and “out-of-class” academic engagement hours. 
 
Instructional Time: Any activity that would typically comprise one hour of learning time can be 
counted as the equivalent of one hour of instructional time - regardless of how long it actually takes 
the learner to complete the activity. 
 
“Out-of-Class” Academic Engagement Time: Any educational activity used to reinforce knowledge 
of course content.  
 
1. Acceptable Ranges of Student Learning Hours in Didactic Courses 

Given the diversity of course offerings, delivery and instructional formats, calculating student 
learning hours requires flexibility. Because of this, the following chart was devised to provide a 
foundation for calculating the total number of target student learning hours. Equivalent 
Instructional Activities help to supplement traditional instructional time.  

 

Didactic Courses 

Credit Value of Course Target Student Learning Hours  

4 180 

3 *135 

2 90 

 
* Example represents a traditional course meeting for 45 instructional time with 90 hours of 
“out-of-class” academic engagement. This follows the U.S. Department of Education 
guidelines for every one hour in class the student will have two hours of work outside the 
classroom. 
 
For courses with less than 15 hours of contact time per credit, instructional time will be 
supplemented via Equivalent Instructional Activities. 
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Instructional Hours Based on Weeks of Instruction  
2. Equivalent Instructional Activities  

Equivalent instructional activities are considered instructional time if directly linked to a 
student assessment. The activities can be considered “Instructional time” regardless of 
course delivery method.  

Activities that are included as instructional time must be: 
•  
• Measurable for grading purposes 
• Overseen by course faculty 
•  

The equivalent instructional activities include, but are not limited to, those specified in the 
appendix below. Times may need to be adjusted in accordance with content, difficulty and 
quantity.   Other activities may be acceptable if they meet equivalent criteria. 

The following items are not considered equivalent instructional activities, but could be 
considered as an “out-of-class” academic engagement: 

• Required Readings 
• Ungraded activities designed to help students learn course material, such as 

practice problems 
• Tutoring Sessions 
• Meeting with the instructor outside of class time  

E. Process for Assigning Credit Values:   
1. Credit values for courses are determined at the department level applying the credit 

definitions.  
2. Upon department approval, undergraduate courses are sent to the Undergraduate Curriculum 

Committee and graduate courses are sent to the Graduate Curriculum and Policy Committee 
for review. These committees provide an additional review of a proposed course and the 
associated assignment of credit. Syllabi submitted with proposals for new or revised courses 
are examined by the committees for student learning time and for verifying that the expected 
student learning outcomes for the courses meet the credit hour standard.  

3. The Office of the Registrar participates in both curriculum committees and assures inclusion of 
new or revised courses in the appropriate College Catalog. 

 
All faculty and both curriculum committees are charged with following the credit hour policy and 
certifying that the expected student learning outcomes for the course meet the credit hour standard. 
The College Assessment Plan integrates assessment of every course on a five-year cycle to confirm that 
the course is meeting the expected learning outcomes regardless of instructional delivery. 
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APPENDIX 

Equivalent 
Instructional 

Activity 

Description Time Spent on Activity  
 Will Vary Depending on Complexity 

Article Critiques Student reads an article and must write a 
critique 

1 page of reading article = 5 minutes  
1 paragraph of critique = 20 minutes 

Blogging Student must contribute to a blog 1 substantial paragraph written = 20 
minutes 

Case Studies Students read a case study and must 
write a report and submit it to the 
instructor 

1 page of reading = 5 minutes 
1 page of write up = 1 hour 

Concept 
Mapping 

Students identify a central issue and 
related supporting and /or contributing 
factors which are then organized to assist 
students in critical thinking activities 

1-3 hours depending on the 
complexity of the concept map 

Discussions Students participate in an online 
discussion.  Interaction between students 
is encouraged 

1 paragraph of discussion = 20 
minutes 

Essays Student must write an essay on a 
particular topic 

1 page of essay = 1 hour 

Field Visits Student goes on a field visit with or 
without the supervision of the instructor 

1 hour of instructor supervised field 
visit = 1 hour 

Group Reports A report created and submitted by a 
group of students 

1 page of report = 2 hours 

Interviews A student interviews a person of interest 
related to the topic of study and submits 
a report 

1 hour of prep/interview time = 1 hour 
1 page of report = 1 hour 

Library, Online 
or Database 
research 

Students must do independent research 
using the internet, the library or online 
databases.  Findings are shared with the 
instructor and/or class 

1 quality contribution (discussion, 
wiki, blog, etc.) = 1 hour 

Literature 
Reviews 

Similar to article critiques but usually 
longer 

1 page of literature reading = 5 
minutes 
1 paragraph or review = 20 minutes 

Peer Review Students review work submitted by other 
students in the class 

1 page of reading student work = 5 
minutes 
1 paragraph or review = 20 minutes 

Presentations One or a group of students presents to 
the instructor or class 

1 hour of presentation time = 3 hours 

Reflections Students reflect upon experiences in the 
field 

1 paragraph of reflection = 30 minutes  
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Online 
asynchronous 
lectures 

Recorded lectures of either a live 
presentation or pre-recorded  

1 hour of asynchronous lecture = 1 
hour 

Online 
synchronous 
Lectures 

Instructor holds a synchronous session to 
lecture on a week’s content 

1 hour of synchronous lecture = 1 
hour 

Quizzes Students take quizzes online, they can be 
proctored or not 

1 hour of designated quiz time = 1 
hour 

Role Playing Students are given a scenario they have 
to “play out” in front of the other 
students in the class, usually in the 
discussion boards 

1 discussion post of activity = 1 hour 

Simulations Students participate in a simulation 
exercise every day for a week 

1 simulation decision/action = 10 
minutes (adjust for difficulty of 
simulation) 

Videos or audio 
recordings 

Students are required to watch videos or 
listen to audio recordings on the course 
topic 

1 hour of watching/listening = 1 hour 

Wikis Students must contribute to a wiki 1 paragraph of wiki contribution = 30 
minutes 

 


